Suggested GUIDELINES for 
Tamworth Conservation Commission 
EASEMENT MONITORS
Each conservation easement should be inspected on an annual basis. The land owner or agent of the land owner should be informed of and invited to participate in the inspection. A report form should be filled out for each inspection and delivered to the Tamworth Conservation Commission Chairperson or the designated Conservation Easement Coordinator, if applicable.

Specific guidelines for easement inspections are:

1. One to two weeks prior to an on site visit you should call or write to the land owner and inform him, her or them of the upcoming inspection and extend an invitation to join you.

2. Prior to the inspection you should review the Conservation Easement Summary paying close attention to restrictions, reserved rights and special conditions. The easement deed should help clarify any ambiguities but if you have any questions you may call the Conservation Easement Coordinator (CEC).

3. If the land owner is present at the inspection you should review the easement with him/her/them to be sure everyone is aware of the easement provisions.

4. During the inspection pay close attention to boundary lines and access points. These are where most violations occur. Interior roads and trails are other important areas to check, as are any areas that have had past use (abandoned gravel pits, old building sites, water lines, etc.) Of course other interior areas should be checked too but this is often possible by simply walking the surrounding area to check if any access routes have been established. If not, then it should be safe to assume that no activity has taken place.

5. On large parcels (Cave, Perkins, Alt) it is permissible to do sections of the boundary on a two to four year rotation. Just be sure to check all access points for any sign of recent activity.

6. Check all areas that have any special restrictions or reserved rights recorded in the easement. These are the areas you are most likely to find recent activity which should be documented, even if it is in accordance with the easement.

7. Fill out the Easement Monitor Inspection Report in its entirety. Include all observed evidence of recent activity whether or not it appears to be germane to the easement.

8. Photographs are not necessary unless you find an obvious violation, in which case you should either take pictures yourself or inform the CEC that it needs to be done. Any photographs that are taken should be labeled on the back with the easement name, date, location, and the name of the photographer. A map or sketch is often helpful when describing the location of anything mentioned in the report.

9. Deliver the completed Easement Monitor Inspection Report and any attachments to the CEC. It would be wise to make copies for future reference and keep them in the Easement Monitor Copy folder.

10. Occasionally land owners may contact you with questions concerning the easement because you are likely to be the one person that they associate with the TCC. By all means, provide any information or assistance you can, but keep it limited to facts you are sure of. Any questions dealing with interpretation of the easement deed or TCC policy should be handled by the CEC.

Suggested DUTIES for TCC CONSERVATION EASEMENT COORDINATOR

1. Maintain list of all TCC Conservation Easements and Easement Monitors.

2. Maintain all Easement Baseline Documentation Files, receive and add inspection reports to files.

3. Recruit and provide training for Easement Monitors when needed.

4. Send out reminders to all Easement Monitors that haven't submitted inspection reports by Sept. 1st,

5. Complete and mail reports requested by any agencies having an executory interest in TCC easements.

6. Periodically report on status of Easements and Monitoring to TCC.
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